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^sf*r, c*f§ ^srt% ^r*ijw ^rffe fes *rr?rc^ i 
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T 

Filter 
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a! Descending 

7 v > Kemove jort 

Sort & Filter 
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Advanced ^ 

Toggle Filter 


fstSTo O.'S.i x fg fspSH Sj"T 
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*.>.8 8 

c<iw sh^ wmr -srrwr c^t Save, Refresh, Delete, 

Spelling c5fi*r TRsfsr *T^ i r c^5T fw® i 
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1 1=3 New Totals 



(JP Save sS Spelling 
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fe 0.8.S GSI-W '£f 3 “ 5 f iflsT <P*||W >|\^ 


*.>.<? *F$®s£*t8 

tp^ ^rm wcfa ^cbt 9m ^it^t i 
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cN& *p«tvifi>s. £K* i<t <wtw «c5Tt?r ■srrwr csfi w« ^<r wtD® *rr?rc^ i 
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n, 


tsars O.'JO 


fe# fiw fa, ^riwfa <w 1 
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*.<*.<* 

C5f^«T FFFW WMIf FlpT 05f^«T ftsft, c'5R 5 1(.<l i Rj'Stl^ t^alrfF <P?K,^ 

1 9m d^afwffer prs?if i 



Tabl 



Table SharePoint 
Design Lists ^ 

Tables 


*.*.o c&fwr sF*r 4<r 

C^fTTiW £F^ i£|^ wm 'SMF WKF Query Wizard 4FX Query Design FTF5H <K<f 



^TFTrw^ i 9 m wfc{^*\ 

fM CFQ¥T ^=T I 


pl3 

cznzr] J 

i i 

n 


Form Form Blank 


m Form Wizard 
I ESI Navigation ^ 


Design Form Q More Forms - 

Forms 


fe *.*. 8 .* WT^Fn 
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^ It v S 

fk^l^r 4<r aHrhr wmr ¥twr tofi? ftaft, fw^r, tofi? ^ 

^c?tq nr^r i 


( l < 1 

r . _ ... 
£ ziz 

$ 

111 

I *"-"- n 

i 

♦ 

r 

m 




L i 


CD 



CD 


Report Report Blank 
Design Report 


Report Wizard 
Labels 


Reports 


fsar? tor^sM - 

*.<*.6 WtlZFt?l 4W(&t&Sp*t 8 

«HtNt wfl<r ^rtwr dsfar csfMTft?, 4<t tw %ir 

^xs *flG*M i 

Module 
Class Module 

Macro 

t^ = \ Visual Basic 

Macros & Code 

*.V cs&t (fa, ^ Tt® *M 4 W< WIG 8 

^^Kf«T cvs^r l^r <£<r 4?r *rrwr c^l^r ^ ^ tp%t 

c5Rei 'S w Import & Link <P3lG'® ‘ 5 Tft3 7 T i f^r 4^G|M=T twr ON' 

%S C 5 f'S?lT ^T i 
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Import & Link st*t ° 

: tw > iTi5 : ifi^, 1%^ >sk^ ^ihr^t ^rt tfi^t c51%t 'sf’R 

w ^cilUcv© 4<rs, 9f°^ twrf^r i 



fee ^ 1%°^ srn 

«*.<!>.«* 4W*t0&*tS 

w^i# sh*\<s <£$ wm « *rrwr ^#r tst^r wwxfi 

w^i# *m<w i ot w ip%r wNr <$1^r ^mr wcfa 

4 wtfi? «<r ot r^t ^#*r «# ^7?rr w# sK^r cppsur i <£iwtfi> 

sK^TsT (jfQirt ^®T I 



fe ^.o.o ^'WC <> lf5 : (iRTtsar 





Wfwm 4J1WPT 


$.8 cfaw $*Ft faff fa, ^ffwfa 4WZ ^ It ©“ S 

t^Uiwef t^r tot <£<r 4<r ^rwr c^stc^s#c¥ tor?mr, ^uttaFttefa, c<rfw 4t^?r 
toP t f J ?*tH"ftaft, o>to twif^r i tor t^Ulwst 

t^PT ^ to C’l'STJT "55T I 



*.8.> Tools (f*P£) ^ « 

l^PT 4<r Compact and Repair Database ^rt$to ^rtwr ^tKpt c^to'srfto totrM 
*Ti<rc<R l to ^ fiK 4<T to WTTt^T i 



Macro (WtWt) fa ^ It & s 

'snrcw sh 4?r w ^ *rn^r ait ^rFs ^’to (Run Macro) ^rrwr wN^r 
wt 5 ! 7 ^ ^st^s mm^ <mg'£> ^Ti<ic<i«s ^s W'T^to (Visual Basic) ’5Tf s tRPT t^¥i=T 
c^tto 4$5?r ^ Module ^ Class Modules fcsfr w ftto W?r cstMto 

^rt^r i tor^urcaFtaK ararto (wsut^sr i 
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*.8.v Relationships (fk*r t t¥ff*f) *W ^ Tt v s 

^ 4<r Relationships ^1^115 <1 ^rtwr wKft <$f¥\ ^TF?r ?iw M?r 

*rt<T?^T 4<nt vs *tt?rc^r i t^CT Relationships s?*f 4?r fe OT'QTrt 

i 
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WtWpT ^TtWPT ^oiO 


(fif^T^FT (fiW *iRBfc « i£ft <pylc&<1 


v5. 0>/^«7 |f®PT Cfa © <4^ 

o.i 

O.i.i <$1^T|>«PT fa ^Iwj #*T 

O.iA 4<r C^f^T (£<r ^fb'lo 

O.^, CT^Tt^PT ^fw^r cfa (£Rr^5(1^aK 'Q ^IT®' ’iftfbf'S — - 

o.o 

OAA 4Jt^ fel%lj Wl^ $K ^fafbfi 

0.^.0 (^ftl^SK 

0.i>.8 *P«CV|fl*SK <#fb1% 
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0 . Ofa°T §®PT fa *ifeft>fs « 4if <P*rf(.0<l <U<J^ln s 

CT>R«T t^PT dH <£RT ^NRPT CT>R«T >1^1^ ^ '$G«Tt <t>?10s ‘‘TfaC^T I CT>R«T t^PT ClRIuG's 
^rKf% ^’1t> d?<r i Fields Tab ^^Trriij Table Tab i ^ tj’Ii? d?<r ^<f 'srfwr 
^rb# 4<f# guRg«i?i Data Type f^H*T, Name & Caption, Default Value, Field size 
7P#wr, dJR«i^ fw^r twifa ^rr i 


o 

o 


v 5 >.i (fafafa^f yfefefo 

;>oy$ cerbN^ «c 9 l ; T ^ Table 1 4^# <£R«t wKfr 

*TK<PT t5R«ifi> '8C 9 t=t wr srtwr ^fb# Table Tools ^mPTst (£<# ^ *TfcPT i WHT ^ 
^rb#r GGR«iik<t> Close (W) <st Table Tools ^r i fa**r tsf^r 

t^PT ^ ffr4 CT'QTIT ^«T I 
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HOME CREATE EXTERNAL DATA DATABASE TOOLS 


k/ AB 12 ^ ^ Date&Time 

0 Yes/No 

Short Number Currency 
Tgxt ES More Fields’ 


TABLE TOOLS Software Technology BD (www.softtechbd.net) 


HELDS TABLE 


Views 


0 Name & kps™ rfl\- fx labf] 


J Default Value 
3 Field Size 


All Access Obje... ® « 

\SeardL |P| 

Tables A 

3 Table! 


Modify Modify Memo 
Lookups ExpVsion Settings • 
Properties 


Tablel \ 

ID * Click to Add 

* (New)£ 




Data Type; 

Format Formatting 

$ % > I M a 

Formatting 


? - 0 X 

Md Kamal Hossain ’ 
Required |JFy 
Unique 
Indexed 
Field Validation 


Validation 


irfegrR^ i£|^7F[ CWW •S^f 7 r^ ’l^’SIT# <Q 
Gbf<FI C'TC® Hew l wft' GIjIViIl! 
Wl^ ^P[ 3 CTC® ’TIOT I 
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o 

O 
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HOME CREATE EXTERNAL DATA DATABASE TO OLS^ HELDS TABLE 


Es© Date & Time LjJ I |H] Name fitCapti 

0 Yes/No ^ ^.Default Value 
View Short Number Currency Delete r . 

Text 111 More Fields’ C “J Field Size [255 
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Search . . P 

Tables A 

H Tablel 


Md Kamal Hossain T 
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A 
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CT>faT tpR ^ d5far dR i£R 'QRTf <!R5H <K?f d>f^f <£R Orientation ^Rm'sh, 
RW fcofa r fcolt ^sjlf^ ^TSf <F?RS I C^fR«T tpR 
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f®t*ri> i fa**r TOiFt aK 4 <t tsar ^t i 
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8.i c61%®t f%? (what is table) 

8.^ Ms Access 4 C^T c51%t wf ^ (Why use table in Ms Access) 

8.VS CTjIwrt Data Types 4<r ^RBR> (Introduction to table data types) 

8.8 cvto^r R 5 ^. R 1 ^ £f 9 Tlfl>'S? (£|<[ ^ c Rt WT (Describe some common fields of datatypes) 

8.5- c6R«t ^ tfsiST ^<rs, bps sf^rrfofef ^<f 2H¥fst%Psf (Necessity of table data types 
and field properties) 

8.vb ci5R«i fcsft (creating a new table) 

8.^ C5t[w$t ci5R«T WT (Closing a table from database) 

8> cvsifftw ^ c5R«t 'G'C <> R WT (Opening a table of database) 

8.1t> u>Rc«i C^T wt (Entering data into a table) 

8.2>o 05Rc«i^ lw (^TPr) RRR w! (Deleting a field column of a table) 

8.ii cbRc«i wt (Editing Record into a table) 

8.i^ coR®i (w!) fjsRrij w! (Deleting a record from a table) 

8.ys c5R^%?T !C Pf% 9 Tl%? (What is table Relationship) 

8.i8 CT>R«T ^ £R>W <^f (Types of table relationship) 

8.ie ftsft (Creating table relationship) 

8.i^ c&R=t (Editing table relationship) 

s.i^ cSf^T RsRio w! (deleting table reletionship) 
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8.$ fo? (what is table) s 

Ms Access 4 Table 4<T fw database 4 Data mtlto mNT mm i mps Pm ^rmrnf ?mcto; $ 
osS r «pfT *nm mmrc\s mtlm i mmmmw Table mtom cat ^mx mmrm to mto ^m i M 

(Row) 'QPTT mTCm WHSlrnTfe (Horizontally) ^mx <n« r il^ '$cmT mTCm «rto% (Vertically) i Pi cm 
to 4m# Table wmr PT emblem cmt 4ms, mMtm fto® mmT i 

mtmimmw cm ^-cmnm Record 4m?, « Field mmr ^m i 4m# mptm mnm 4m# tot 

Field i cmmftm data type m^rrfft (to ^cmt mtwtcmr mm i to w mmm i Name Field 4 
Name t wfp 1 Phone Number Field 4 phone number t; 1 mrt mtm cm mMTm 
4mt Type Data mxmpm m*cm 1 4to ^«Tcm 4m# cmc^a '%'$ 4m# Record sflpcm 1 
elms fe- xm cmf c^ ID num 2 mlm Name Saiful Islam 4mx mm Age X'S ^m? phone 
number 1 rnltm 4mwcmm information to Record mmm mm 1 

8 .3 Ms Access 4 CW (fifaf ^ S (Why use table in Ms Access) 

mtmrnT mtcto; cmto cm ms access 4m# database £to 4mx ctotom mrnirn cslMm 1 rntmiwm 
mcm mNT mrnmmm cm Database 4 table mm mmto Data mNT mtm mf 1 to; dtor 4m mrmjcm cto 
mNT mm 1 tommmm mtmjcm database 4 cmm mrnmt dtor mtom m# m cm^mr mtmw 1 

mmm mto mtwm mmrn w$ 4m# m^ mrbt to cm^rm cmtmmmrm wmnm 4f rnmcmm mtmx tom, 
tom, drnmr, torn toflPr tomm cmmm rnircm# mr to mmscrnr 4f mjnrnm mwr 

to tom 1 tomr 4f «ftt mjmrnm mrnm mrnm wtmtmt mm#T wrmrnm wmr ^Rmm mtom mcm mwcm 1 
to gfctoPw mfm ^rtmtmr w^mr mrncto cmsmt m® 1 tocm mimpm mmrn mrnm wrmrnm wmr tm 
mmm mm cw 1 ^ top rnjr^ Database ^nm PM wMHtT mmto ^ptT Tabel ^m°s 
mricmci3<i c^mmm ^mmmm ~sm Data 
m:mr wim ctor cm mhrr mm ctocmst ^m 1 
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8.v affirm Data Types 4<! § (Introduction to table data types) 


Datatype 


Short text 

RRBR text R«RT RRsT (number) RRR RR, RrM, 

W RTf RT R i Short text 4?T length RRR \<t<t 

RfRRfR RT 1 ^RRR "W 5 ! «TT 5 r, RR •TNR 1 

Long text 

^<\ R>§t Short text (RT ^ i R*s length RR ^31 c<i <r^ o | <r 4<r 

rr Rf*r i <*# R*mR® wp& <?# (note) v ^RR w$ rrRt 

wirt i 

Number 

sf|RR><p> R»ilc<i* wj <Nl ri i ^siIrh ■w'f < 1 * 1^1 (Age) 

(Quantity) ^ WT RT 1 

Data/time 

(Data) >ww (time) 4 <t <shj «mK wr rt 1 cw ^ 

^thR (Data of Birth) 

Currency 

^RRr (Moneytary) R>{R Ftarc*bi $hj <mR wt rt 1 tw- r^r 
(S alary) 

Yes/no 

W Yes No R RR blRtt RT ^R <*# «NfRI 

WT RT 1 (R5R- R<i|R>d (Married) 4 Yes/No WT RT 1 

Ole Object 

object RRT ms word document, ms excel spreadsheet 

ms access (RT table RfR ^ WT ^R 1 

Auto 

Number 

t*# (Automatic) RR (3$ RR <R RR Ra Vf|'4>R 1 

Hyper Link 

Internet web address RRT Email Address 

Attachment 

<RR '¥ft«T (File) RRT (photo) Add (R^) ^RR $HJ <N<R 

W RT 1 RRT- jpg image, word document 

Calculate 

fiRM *fR R result rMTrtRr rST Rtfe> Calculated 

Lookup 

wizard 

<s# RRN-R Short text R«RT RRR (Number) RT 1 R wt^r 

M§ (Drop down List) 4R (,'oRi^ Value <4?r R^<f <fR 1 
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8.8 CSSt ^‘PT 4if f^> ^*Ff f*F® st*f0W ~¥faf ^Wt % (Describe some common fields of 

datatypes) 

tiUwi c^5 1 (datatype) 4<T fw £T*ffc (field properties) ^ w tiSfown 

Rf»fj wT ^Br i datatype <w fws £T*rtfo% ^i<r ^ c far c'tstiT ^rr i 

Field Size: Number 4<T Auto number data types 4<T field size i <FBT c f 

^ field size I^Tl^T W wN^r W ^5 Cvsth i£RX ^Tb^W ^ 'SBtT Disk 

4 WBNT W <JBRBT l 



~ 

Byte 


Integer 


1 Long Integer 

Single 


Double 


Replication ID 


Decimal 





(fe 8.8.i^?NBM fw^Tttw) 


Format: d>f<K. 5 i<i ^RBtf c^tST f% ^ 'sT WBbt i Currency, data/time, number 
data types 4<T cwm Format hpsfif orfw i Pict><i fro? number 4<r° Currency Data 

types 4<r Format (^f'STTt i 


General Number 


▼ 

General Number 

3456.789 


Currency 

$3,456.79 


Euro 

€3.456.79 


Fixed 

3456.79 


Standard 

3,456.79 


Percent 

123.00% 


Scientific 

3.46E+03 





(fsare 8 .8 a ^tNBt 4<rs. ^Tc<#r 4<r «#) 

Input mask: <sfi> text date 4?r WT ^ i Data Entry 

Input Mask ^ ^ I Date 4<T w Input mask ( 9 / 27 / 1962 ) 

<k*m i u?Rc«i Input Wfa ^BBT Format Input I Month ^ ^^IJT 




WR»R Rltofto 4J1WIR 


<rr ^rrrr (/) ~jw ^r wrrkr ^id5icvifD<^ kr rkr <*ra*. crrr crcr toR r^itt to ^r (/) It 
RtoR rrrt 4R* crRRr R<# ^R^ut to w Format 4 to i ^tRRR WT rrcr RtfR RNfR 
<RRR Data set RR<R i 


Input Mask Wizard 


Which input mask matches how you want data to look? 


To see how a selected mask works, use the Try It box. 
To change the Input Mask list, click the Edit List button. 
Input Mask: Data Look: 


Long Time 

1:12:00 PM 

Short Date 

9/27/1969 

[Short Time 

13:12 

Medium Time 

01:12 PM 

Medium Date 

27-Sep-69 


Try It: 


Edit List 


Cancel 

< Back 

Next > 


Finish 









tos 8 . 8.0 date 4R 'SRI Input mask wizard 


Caption: Caption toRR i Caption 4R ^R 1w Text RRRR RT toRR ^ mtft 

Table 4R ^ Field 4R Header tow c*1t w i 


Default Value: 4fi> fwsR RRRt RRKR <rR cstt Entry Rt RRRRQ CR Value trRKr wf tosR 
w i (RRR Date/time 4R c^tt tf^RR 4R Field Properties Default Value RfR = date() 
Function type Wf R?T ^ ftos Automatic Computer 4R running date Entry RR I 
Required: RR Required 1w Properties 4R Yes to# RRT RR R rr ^ fto® Rtot data 
entry RRTR RR i Rf VR control next 1w IjTRRlR RR RT i 

Text Align: 4# toRR text WRIr CRT RRR wf Rto R7R i <rrr- left, center, right 

twtfR I 


8.(t «9R GS&t l>t$ 1 PT ^R° ftp*® £t*Tlfi?W <4R % (Necessity of table data types and 

field properties) 

(RR (tfRR ^sfR MR ^®RR (tftRR Design view V& fiRsjR 4R WRT RtRRT RlRfRt dat 
types to# 'SR i (RRR RR fw 4R 'SRI Short RRRT long text CR»R lw 4R 'SRI 
number 'atlRR i£|R rrt date/time ^WtfR data type Ito#' R<RR RR i rrr rNr RRM RR 
Field ^R WRt datatypes Number Ito# MR RR C^T RlR R°RTf tor RRT RR RT i 
datatypes "to# RRf ^siR# i datatypes tto# RRt (RRR R£RR W^jR (RrR ^r ^ 




Wfwm 4J1WPT 


datatypes field properties ^ f^f (RWfl?' fRR'S w9 i ^TCR WR 

^RfR '®#*T 1w Datatypes data/times Pic«iS 1w date formate 

i CWT- 11/12/2014, Thursday, November 12, 2014, 12-Nov-2014 i 4*IR c«lw 
^tNr <r>R formate a>fo«T ^©ff?r< RhR® fR crR wRRft^ Field properties <tr 

formate Rl^R properties 4 Fter ^rrT Rtw Piws ws "5£R i 4R# field 

properties <4R RRtRR fe CR3RT ^TT i 



CRRT RR datatype R4lt>c*R RRR RFR ^ datatypes 4R Field properties 'Q £RRRR 
^rr# <p<k^ ^r i 

8. to fcsfw s (creating a new table) 

RRT-is ^Hr cr (.vbiJiwer (Database) 4R ctf¥i rrr® fr < 7 it cfStcrs# 'sc 9 t=t wr i rT 


m a 

<*- «V 

; | My DB : 1 

RLE 

I HOME 

CREATE 

b£ 

• D % 

T fi T 

“ li T Q 

View 

Paste . 

Filter * 


v 

1# Y 

Views 1 

Clipboard fs 

Sort & Filter 


- 1 My DB : Databas^^j\User5\kauser\Documents\M^B^accd^Acces^00^201^il^oiJ 

EXTERNAL DATA DATABASE TOOLS 

IT an h ! - 

— Find 


Refresh 

All- X'i 

Records 


B / U 

A ~ a $f - 


S - 


Text Formatting 


- n x 

Sign in 


All Access Objects © « 


Search... Q 





fFR8 8 /JO mydb RKR database open RRF 
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mm twr (Ribbon bar) m Create tab 4 wc«t %cm f turn w i 



fe 8 <Sf¥\ W Create tab 4 wt W5 

«rM'-'S8 ^ am fi>wm Table <wl«5 <rtcst ta<r wpw i 



^r-sg^i^ftor view i i 






WlWtR fanRfa 4 J 1 WR 



fas 8.^.8 View IfanRtn nn 

nM-cts fann fan Design view fa nRR i nf fan fan r® cmKn i 

H y *V (*■ : ' My DB : Database- C:\Users\kausar\Docunv: table tools 




RLE 

| HOME 

K/ 

A ft 

LI 

[iviTfiP] 

■D| 

View 

Paste , 

•V 

* 

* 

Views 

Clipboard g 


Sign in 


T 


Filter 


i Ifr 

kT 


Ret<f 


A 


All Access Objects-? 1 « |-| 

Search... P 

Tables ?! 

H Tablet 


- I 

is-fr 


Calibri (Detail) 


11 


b 1 u 


Save As 


jimm 


Table Name: 


Employee 


OK 


f 


Cancel 


F< rmatting 


fas 8 .<b.(t cfa<Rn RR Save Rnl 


fann fa RR W 5 T Save RiTR 4n# (fa facR I CR*H7R Table name cnfan fa Rinfn 
RtnnR table 4<T RR fan nRU® I fa (fan 4n RR Employee fan nRt ntn^ l 
nrn-^snRTypeRcnoknfafa w i nr fan fan r® rrtr i 
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feo s.'b.'b employee Rw to# d>to iito ^c?ic^ 


^Rto ft>c^<i 4;flwt (Arrow) to fto i) Field name 2) datatype 3) description 
(optional) to?, ^to 1% (key) WRWT i 

i) Field Name: 4 to 1% 1% RRR<T Field WWR crswR 4# WR 1 (W Employee 
Employee id, Name, Email address, phone number to? Photo. 

^) Datatype: Field Name to wR fa(to ^<r toW WfW Datatype, Datatype RRf?R rw 
F ield to data H 1% ^W 1 WRT-Employee id f% towR 3W R ftosR <j>w fto 

RR datatype RRRto to?r 1 datatype ’SWR RRW *RR totto WRtoR RRT RRW 1 

toR/^ ^ (Primary Key) 5 to field w Rfto totor 1% tow ftoto (Declare) R*t<H 
£ field <4 tot: data RRW tow R 1 to A?i. <t 4 employee id w toto 1% tow 

toRtoRRRRWi 4RW to^ RRR?r employee id tototoRRRRi 

to A'k.'k 4 Rtto field name to Ito Hrr employee id type RRR 1 toto 
keyboard WW tab tow RRT toWR control fi> datatype to MOT RR (Rw 1 datatype 
4 RWT RTR Hr RW tot><i tow RR datatype, AutoNumber Riws RRR 1 Description 
rrRr ww§ Optional to: ^Hr to Rf toRRs ww 1 



tos s.vb.H Employee id to datatype Pic«is tot RWW 
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t§*fc?Rr Setp v£]<F MM WKR Name, email address, phone number 4<T '5RX Short 
text photo 'SRj Attachment, datatype Pic«is W i MT mgm MS CMMTCMI i 


|y V c* 

I HOME 


.x Delete Rows 
View Primary Builder Test Validation - 
* Key Rules $ Modify Lookups 


? My DB : Database- C:\Users\kausar\Documents\... table tools 
CREATE EXTERNAL DATA DATABASE TOOLS DESIGN 
1 m = 1 / Insert Rows 


Property Indexes Create Data Rename/ 


- n 

Sign in 


Sheet 


Macros’ Delete Macro 


id itfcB 

Relationships Object 

Dependencies 


8 .vb.tr employee table 4 field name datatype WT 


J) 9 V d ; My DB : Database- C:\Users\kausar\Documents\... table tools 


HOME CREA 

E EXTERNAL DATA DATABASE TOOLS 

DESIGN 

Sign in 




View 


Datasheet View 


LA 


Design View 


1 


# 


♦■Insert Rows 
y Delete Rows 


P 

L(m 


CO 


m m 

ry Builder Testl/alidation _ Property Indexes Create Data Rename/ Relationships Object 

Rules ^ Modl ^ ookups Sheet Macros' Delete Macro 
Tools Show/Hide Field, Record & Table Events 


Dependencies 

Relationships 


s It) « 

IP 


3 Employee 


3 Employee 


Field Name 
^ Employee id 
Name 

Email address 
Phone number 
Photo 


Data Type 
AutoNumber 
Short Text 
Short Text 
Short Text 
Attachment 


Description (Optional) 




B 




Views Tools 

pi /i i: j- 

^ 

Relationships * 

All Access Objects T « 

Search... P 

I 

] Employee 




Field Name 

Data Type 


Description (Optional) 


Employee id 

AutoNumber 


[ 

Tables a 


Name 

Short Text 



HI Employee 


Email address 

Short Text 





Phone number 

Short Text 





Photo 

Attachment v 







4 



tffrf-So tlATMTM IwicT view datasheet view cm Hr* w i MT Hct><i Mm<t mm wImcm i 
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Bc^ c^lt? ^wPfT Yes ^tor <K<T employee c^f^T Save i Yes 


fll H *> C* ; My DB : Database- C:\Users\kausar\Documents\. 

t/ 


- □ 


| HOME CREATE EXTERNAL DATA 

DATABASE TOOLS 


FIELDS TABLE 


Sign in | 

** <& zi Ascending T - 

R “* New 

I 

M & 

Calibri (Detail) 

11 


a! Descending T3* 

IM E§Save 

ABC 

✓ 

■ ■ 

B / U *e tE nr 

SR ▼ 





z/ Remove Sort T 

Sort & Filt&p^^— 


All 


„ X Delete 1 


Find 


£ £ * s = = 


Views Clipboard r. 

All Access Objects © « 


Search... 

A 

Tables 

A 


D3 Employee 


^ Employee 
Employee id * 
# (New) 


Name 


Email address * Phone number 


i 

10 ( 0 ) 


Click to Add 


feg 8. 'b.ss Employee table ^ data sheet view 
^<t?r to ct c*hr ^rrs#^ c^bbt Photo <3^# ^ c^tto 

4^# 9m (Symbol) i ?9\ Photo c®r*tt1^ <Mltw« c^s m to?T to?r 
srrn^rrft^fw^ i 

Ribbon bar 4<r view design view select fesB 


1 




WlWtR 4J1W1R *oS*S 


I Ql Q ” c* - My DB : Database- C:\Users\kausar\Documents\... table tools 
HOME CREATE EXTERNAL DATA DATABASE TOOLS DESIGN 



+ \ 


- □ X 
Sign in 


\ | E Insert Rows 

] ?X Delete Rows 

Primary Builder Test Validation _ 

Rules E.q Modify Lookups 

Tools 


Key 


1 If 

a a 

■s ffl 

Property Indexes 

Create Data Rename/ 

Relationships Object 

Sheet 

Macros - Delete Macro 

Dependencies 

Show/Hide 

Field, Record & Table Events 

Relationships 


All Access Objects © « 


Search... 

P 

Tables 

ft 

3 Employee 





S Employee 

Field Name 
V Employee id 
Name 

Email address 
Phone number 


Photo 


Data Type 
AutoNumber 
Short Text 
Short Text 
Short Text 
Attachment 


Description (Optional) 


Field Properties 


General Lookup 

V 

Caption 

Photo 

Required 

No 


The label for the field when used on a view. If you 


fe 8.^.^ caption 4<t M RRFR photo Type wt R7RC? 


wfe Field properties 4R caption CRRlfN wR - RRR photo c=TRlfi> 

WR (Ctrl+S) (M*\ Save wr i 

RTR-yss 4*R RRctsi view Cv Hfr RCR data sheet view Cv Hfr wr i wr cr?; 
<p«llc*i Photo C«TRtfi> CRRFa Rt 4*R CRRRR photo CRRlfi? l 


I H *V C* = My DB : Database- C:\Users\kausar\Documents\... 


RLE 

| HOME 

CREATE EXTERNAL DATA 

DATABASE TOOLS 

HELDS 

TABLE 


Sign in | 

\>/ 

A <& 

zl Ascending T - 

Ip! tfNew 

i 

H 


Calibri (Detail) 

11 


■D Ig 

U Descending T Q ’ 

^ l^Save 

ABC 

✓ 

O' 

Find 

4 - 

B / U t 

S§ - 


View 

Paste . 

Filter 

Refresh 



!> 

HU 

HH 

llll 





Remove Sort Y 

All* X Delete - 

B 



: y ” 

m 



Views Clipboard n Sort & Filtei 

rum tlul niiiiiuiiiiiD 1 1 ■ V 

All Access Objects © « 

Search... P 

Tables ft 

B Employee 

S Employee X 

Employee id * Name * Email address * Phone number * Photo Click to Add 

* JH l(°) 


datasheet view Vo employee table 
^TTRRtR Employee CT^RR RRT C*tR i 

8.H (FtW GFtWB wl % (Closing a table from database) 

i) CR wlRfR C^Rf (Close) <p?k,^ Rr Document bar 4R crItjR ^RR w i 

^) Document Bar 4<r ^crrkr wR Ircrr (X) ttpr folk's m rcr RKr i 

RT fe CRRRRT RCRt I 





WiWtR 4JlWI 3 T 



8.H.i 

8.br csSt^W 4iT (fifwr '3Z 9 R ^wt % (Opening a table of database) 

i) Gw5lG < R«? '3T‘ 5 tR <P<M I 

C 3 #; '3 TRR ^g'® rR i Navigation page 4 C 3 # cCRc^^i wIrr wr i RT 

Irc&r Iksrstrw crRTcr i 


H *) - C* 3 My DB : Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 2013 file format) - Access 
CREATE EXTERNAL DATA DATABASE TOOLS 


RLE 

1 HOME 

b/ 

h ^ 

□ F| 

View 

Paste , 


** 

views 

Clipboard n 


Filter 


z! Ascending T * 
H Descending ^3 * 
z/ Remove Sort Y 
Sort & Filter 


«S New 
E§Save 


I 

ABC 

✓ 


Refresh ^ _ 

A H „ x Delete ’ □ 

Records 


All Access Objects ® « 


Search... 

T ahloc 


|m&i 


Employee 


H 

Find 


b / y iitE 

A **?/ • $ - j = s s 

Text Formatting 


- n xl 

Sign in C 


a. 


fsRg 8 >.i d?fRR -scRR wr 


8.ls> tfifwf % (Entering data into a table) 

i) Navigation pane OSReifD 'S'CRR w i 

i>) CRt CRtC's 4 ^tfw (*) CRt (3ft 4R «W>T R*RRR W I (CR*ttCR New 

cwr RUT) ^RRT [Ctrl+ (+)] RRJR i 




WiWfR RltSRRfa 4J1W1R 


a ■ c* 


My DB : Database- C:\Users\kausar\Documents\... 


TABLE TOOLS 


RLE 

| HOME 

CREATE EXTERNAL DATA 

DATABASE TOOLS 


RELDS 

TABLE 

Sign in ^ ^1 

t£ 

View 

A <& 
% 

Paste 

▼ 

zl Ascending T - 

O, >*■ New 

X 

It 

Find 

®»c 

Calibri (Detail) -|ll 

III 

IN 

11 

Filter 

aJ, Descending 13 » 

zy Remove Sort ^ 

^ ESSave 
Refresh 

A H „ X Delete - 

ty 

m 

4 - 

fa 

b i u ■*= >f bs - 

A- St m m m H- 


views 

Clipboard ^ 


Sort & Filter 

Records 


Find 

1 Text Formatting 

r, /v 


All Access Objects © « 

\Search.. . 

Tables ft I 

Employee 




33 Employee 

Emplgyssid - Name - Email address - Phene Numb - t aick to Add 


M! 




o i <4RR Keyboard datatype W i RRTR WRI keyboard CR£R> tab key 

i ^[RRt Rt^R far HF^ 'S ^rTR spec's RIC^R i ffa? Employee id ^TlRfa 

datatype c<ic«e£ auto number ws¥f ^Gtfa i 4ft> Automatic w RftR i 


I & a 


c* 


RLE 

1 HOME 

bS 

■n p 

View 

Paste 

views 

Clipboard ^ 


- My DB : Database- C:\Users\kausar\Documents\... table tools 

CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE 

zi Ascending T - [T^ «i New £ 

a| Descending 13 - ^ i=§Save 

Refresh 

7 ,# Remove Sort X All - X Delete - f=3 " 

Sort & Filter Records 


- □ X 

Sign in ^ J 


Filter 


H 

Find 


Calibri (Detail) 


B I U «E§: H ■ s 

A.' 3 -*' --- 

Text Formatting 


Search... 

Tables 

m Employee 


Employee id * Name 

Email address 

Phone Number - ( 

1 Rakibul Hassan 

rakibul@yahoo.com 

016710001001 

(New) 




Search 


fa 8 .fc>.^ C^T^RRRTT^; 

8) w Enter far I RTfa<rfa<TRW WfRCR I 



H - C* ~ My DB : Database- C:\Users\kausar\Documents\... table TOOLS 

HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE 
^ <X> zl Ascending Tr - IH^i eai New 

%) a< 1 Descending 13 - _ T^. ^Save 


^ li Descending T Q- 1 Q 

Filter Refresh 

z.e Remove Sort 3T A ll - X Delete - [ 


n 


Calibri (Detail) 




? — □ X 

Sign in 


Views Clipboard rs 


Sort & Filter 


All Access Objects © « 

Search... £) 

Tables ft 

Employee 


B I U ■*= ►IT S 

a fa .a. - j y ^ - m = = 

Find Text Formatting 


33 Employee 


KL 


Employee id » Name - Email address - Phone Number 
1 Rakibul Hassan rakibul@yahoo.com 016710001001 


| [Search 


fa 8 .fc.« £|RR CRfC^a CRW WT 
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<t) Ctrl +S rn (<PF5$ Save i 

8. So ffe (>« 7 /*/) /S/« 7 iJ o (Deleting a field column of a table) 

C^T table tw 1®^ (delete) wt fen? W i 

*(t*t-S8 Navigation pane WR«T &c<p?i "STtwr cGRe-ifiS (open) W^T i 

tffrf-SS Document Bar 4*r a?R«ifD 'ez^ ot m i (Tit felt ^rfe 

i tost fe Photon felt i 


table TOOLS My DB : Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 201... 


| HOME CREATE 

EXTERNAL DATA DATABASE TOOLS FIELDS TABLE 





ft jtCut 
"■Q % Copy 

^ zi Ascending T Selection 

a New 

I Totals 

U 4 Replace 

■> Go To ’ 

Calibri (Detail) 

11 ’ 

a! Descending T 3 Advanced’ 

^ elSave 

V Spelling 

B / || € E | H 

ffl T 


, Miter Ketresn „ una N . , . 

'Format Painter Remove Sort T Toggle Filter Al . X Delete - S More - ft Select’ 


S ♦>- C*’ 5 

HOME CREATE EXTERNAL DATA DATABASE TOOLS 


table TOOLS My DB : Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 201... 
FIELDS TABLE 


fc/ 

View 

jfil <& Cut 

▼ 

zl Ascending Tr Selection - 

[H^i iai New 2 Totals 

® ac Replace 

Calibri (Detail) -|ll 

t=e 


™l— 1 lg Copy 

Paste 

ip Format Painter 

U 

Filter 

a! Descending T7] Advanced - 

^ sSsave v* Spelling 

Refresh 

AH - X Delete - S More - 

** Go To - 

Find 

B/U *=. 1 Mr * 1 §§• 



z> Remove Sort Toggle Filter 

a m- 



Views 

Clipboard m 


Sort & Filter 

Records 

Find 

Text Formatting 

r. 



All Access Objects © « 

Search... jD 

Tables ft 

i "M Employee 


Employee 
Employee id « 


Email address 


Phone nun 



14 Eield Width 
Hide Eields 
Unhide Fields 
HI Freeze Fields 

Unfreeze All Fields 
M find.. 
u n“ Insert Eield 


<ri 


? - ff x 

Sign in B 


All Access Objects ®« 

Search.. P 

Tables 8 

3 Employee 

S Employee 


X 

Employee id * Name ■ Email address • Phone number - 
* (New) 

Photo Ic 

ftp 

cktoAdd ’ 


fe8.io.il (tfe Photo field felt wt 
tffvf-vs <n^t ^it^ fe t%5<r fifer w fets^t i 

-ex 

Sign in 



fe 8.io.^ ?r^tfe*rfewBr delete field 

*ft*t-8 feM fe delete field option 4 fe felt delete W « ^ Ifer fesr w 

wmw i 
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0 V (*• 


table TOOLS My DB : Database- C\ltsefs\kausar\Document5\My DB.accdb (Access 2007 - 20L ? - 6 


HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE 


Sign in | 

“ Cut W Ascending T Selection’ 

^New I Totals 

ik Replace Calibri (Detail) 

y, ' M 

ll ’ 



1 


I 

View Paste 


Filter 


< Format Pamtei », Remove Sort Y Toggle Filter M . X Delete- 1 More 

Sort & Filter 

4 

All Access Objects T 


• A-v-^iisa* 
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SeorcL 


J Employee 


5 

Sort & Filer Records Find 

Text Formatting r, a 

0 « 

^mploye^ 

X 

A 

Employee id » Name * Email address * Phone number » 

MtoAdd « 

P 

* 

1 B 






fes 8.io.o photo RsfaiS 


to Photo RKRsf Field fi> ^RRr WR (Tit i 

S.ii ^Wt o (Editing Record into a table) 

i) \5R«T H 5 ^ ^rrr Navigation pane Empolyee coR^ifD 'Ot’R w i 

Employee id o Email address tw 4 WR i 


I Ql H * C* ? My DB : Database- C:\Users\kausar\Documents\... table tools 

HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE 
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? - n x 
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View Paste v 
Views Clipboard ^ Sort&Fittc 

All Access Objects © « 

torch... 

Tables 
3 Employee 
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U a> 1 Descending J Q~ eiSave ty 

Filter Refresh 

z* Remove Sort Y All - X Delete - [g - 


M ^ac Calibri (Detail) 

B / U 
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>f • B 
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Find Text Formatting 


Search... 

m 
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m Employee 
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8.^ <fifm C*tC3> cw& (aft) wwt § (Deleting a record from a table) 

i) (? ft u5Rc«in R>Riu <iro» Navigation pane ^ table fi> i 


\m a 
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- My DB : Database- C:\Users\kausar\Documents\... 
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DATABASE TOOLS 
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Paste , 
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— sSave ^ 

Refresh 
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Employee id - Name * Email address * Phone Number » Click to Add 

1 Rakibul Hassan rakibul@y ahoo.com 01671000100 

2 Saiful Islam saufil@yahoo.com 01719999999 

3 Akram Khan khan@gmail.com 01917777777 
(New) 


fa 8.H.S wfelWlW 


vs) i£|<j ^rr Delete Record <4 &<? ^rr i Rt I*igcr rRrr 

RRfRT i keyboard 4<f delete (del) 1% i 
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H *} • C* ’ ’ My DB : Database- C:\Users\kausar\Documents\... table tools 
I HOME CREATE EXTERNAL DATA DATABASE TOOLS HELDS TABLE 


b/ 


* * 

Dib 


zi Ascending T- 


aal New 
E§Save 


% U a! D escending J Q~ 

View Paste . Filter Refresh 

, s z.f Remove Sort Y All - X Delete 


I 

ABC 

s/ 


H 

Find 


Calibri (Detail) 


’ll 


Views Clipboard i 


Sort & Filter 


Records 


b i u m b 

A, . a >y ^ p = m 
Text Formatting 



All Access Objects © « 
IP 


Search- 
Tables 
3 Employee 


^ Employee 
Employee id 

^ ~ 

«i New Record 


> Name «• Email address * Phone Number 

1 Rakibul Hassan rakibul@yahoo.com 01671000100 
r - :x ul Islam saufil@yahoo.com 01719999999 
jm Khan khan@gmail.com 01917777777 


Click to Add 


Delete Record 


Cut 

% Copy 

Its Paste 

IC Row Height- 
Record: H * 2 of 3 


fes 8.i^ Employee id =3 
8) WT delete record delete (del) tori' f&m w \ 



feo 'SHI 'a|*pif'a H'STft 


Yes^rtoi^w^ i Trrto?rto<T wwpp i 
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I & H 


* 9 - (*• 


My DB : Database- C:\Users\kausar\Documents\... 


FILE 

| HOME 

CREATE EXTERNAL DATA 

DATABASE TOOLS 


FIELDS TABLE Sign in 

View 

O <& 

Y 

z! Ascending T - 

p ^ New 

X 


Calibri (Detail) -|ll -|: = 

■D % 

Paste v 

u 

Filter 

|i Descending - 

z<# Remove Sort X 

^ eiSave 
Refresh 

All- X Delete - 

ABC 

s 

urn w 

- Find 

B / U €'€ | tf ffl - 

A • 2 • ^ - ® s * a • 

Views 

Clipboard ni 


Sort & Filter 

Records 


Find 

Text Formatting <s a 


All Access Objects © « 


Search... 

P 

Tables 

a 


m Employee 


m Employee 

Employee * 


IfttewT 


Name » Email address » Phone Number » Click to Add 
1 rfakibul Hassan rakibul@yahoo.com 01671000100 
3 4kram Khan khan@gmail.com 01917777777 


Record: M 4 |3 of 3 | ► M Search 


fears 8.^.8 Employee id =2 wH 


t&'TCsRT fro? ?RR Employee id =2 4*R Rt; Employee id =2 R^^pf 

csiWfD f^n? sjmuz i 

8.SV d?fwf o is table Relationship) 

$f¥\ Relationship ~sm <??# cBRwo Field 4? RtR WV w 1w (link) 

%rt fro? w wr ct Rf*r c<flR Order <Rrf af wRfi> crr w w 

<fl#RR d3Rt«H Customer id <??# fw Order a5%5r WKR i wsf? cBRwo RtR 
rRRR cSRcn? c? ftsf? wl r?t wr ci5R<.«i Relationship. 


Customer 


Order 

Customer id (primary key) 


Order id 

customer name, email 


Customer 

id 

address, phone number 


(Foreignkey) 




order date, delivary date 


fears 8.ivs.i 0>1%T Relationship 


tSRCsRT fro? WR customer coRc«i Customer id ?®TT "5? primary key ??? 
customer id R*R ^RT order coRc«i RRRR R?T ^R RR R? Foreign 

key I 

8. }8 <&W fifc S! P c M*it‘ p f 4? csw § (Types of table relationship ) 

r<if«r| Relationship ?<r £RR 'tftR CRGRt i 
i) 'STIR RR %^T*Rf*fR (one to many relationship) 

^) Rr If Rr fwRf^R (many to many relationship) 
vs) 'STTR If 'QTTR froRRf*R (one to one relationship) 
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'SWffil wfc Rcvt-hf-M (one to many relationship): 

Ifar fa ^s¥R t 


Customer 


Order 

Customer id (primary key) 


Order id 

customer name, email 


Customer 

id 

address, phone number 


(Foreignkey) 




order date, delivary date 


8.i8.i 'STIt 7 T^' G^lPl P<lC-t *Rf*K 

( 7 [ (£|^st^ CT 'QWT order ^hg's * 11 ^ i ^irK ^ G^ifi? 

fa^Rfawr^r i 

(Many to Many Relationship): 

■srtt Product 4<r° order g^Rg 5 ^ f?iG 5 T*f*tf*ffl‘ < 4 ^# order 4 product gCng^ ^mg«h<p , $G«Tt 
(Many) Product «Tt^s ^ITG^ ^Hi<r Product «r?W (many) order 4<r i wi<f 

J 'QTTft (One to one Relationship): 

'SUH I cs# 4?r 4^# OTQ?Jt ^G*TT i <4<F3FT ^p?r CW 4^# Passport tf WRH 

Passport 4 <4WT ^t*p?r >HG<i<t^ ^R<m «TR^ i 

fcfw s (Creating table relationship) 

i) (Document Bar) C«tTG^ ^«T CT>R«T g^I'sms (Close)W^T i 

^) Ifar database tools <4 w^T i 



fa 8.i6.i 4<T C^TG^t t) 
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o) ^pnft Relationship <4 i ^T?M<r Mct><i ft>c<^i<i ^ Show table 

^ITW 14^# dialog box i 



fi*48 8.i(?.^ Show table wfwt w 

wb# ct <$f¥\ Relationship 4 Add m (M <$f¥\ wrt f% Ctrl (M*\ 
*r<t 'srt^T to w 9m$ w^t i ^®t<m Add Hf^ i fe?r ta <^r^tr i 



tsars 8 .ict.vs <£f^r wrt Add wT 

8) Add §*]> <K?it c5fi®r «epiT Add w ^ i ^t?m Close §^> W^T i 
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t: Relationships 






customer 


order 


ordered product 


product 



t Customer id 

Customer Name 

Email address 

Phone Number 


S Order id 

Customer id 

Order date 

Delivary date 


f D 

Ordered id 

Product Name 

Quantity 

Subtotal 


f Product Name 

Unit price 
















feg 8.i£.8 0>1%T '®t«Tt Relationship <4 Add Wf ~§JBS 


(t) ^^f*r Customer CT>f^«T order u>Rc«i?t ^IW one to many Wt ^ i 

Customer u5Rc«in £fft I Tlft 1% (Primary Key) Customer id C3> 'srl^T 1w <K?T 

order (,'3Rg«i?i *pc<h (Foreign key) Customer id ^*f?r i ^f<f%T Pict><i w 

i 



feg 8 .yt.(t Customer order d>Rw?l w 

^*fc?ret to w^t Customer order 4<T £ (to to*to*T (to i <rf#t 

<to«T ' s rc 5 tr ^rtor (tor w ^tr^t i ftci?* fi>wra w 
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& Relationships 







customer 


order 


ordered product 


product 



f Customer id 

\ 

f Order id 


Id 


f Product Name 



Customer Name 

Customer id 


Ordered id 


Unit price 



Email address 


Order date 


Product Name 




Phone Number 


Delivary date 


Quantity 









Subtotal 













8.i><?.vb 0>1kT Relationship ^ott rc?ic^ 


8 .M dtf&f 4 f®i> virt 8 (Editing table relationship) 

i>) Datadase tools 4<r Relationship command 4 W<p i 4<Pf<T fkM w wl^t^ 

wmw i 



fe s.yto hrs^ fe# wr w 


<?r ^ d3fk«i*i tou 1k5T*tk»rn Edit <mmh wrt Link 4<r ^i?r 4<r 

<rto 1k5?r wmw i 
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«) ftw Edit Relationship <4 W^T i 4?m fe<f ta* w whiw 


fe 8.^.0 1wT*Rf»rn wr?r wtwt ^ 

^tt<i<r ta<r w c&f^r t^it w wrw<r Edit w® ^rn^r i 

8.$H (fifaf fisf&fc ^ift § (deleting table reletionship) 

i) Edit Relationship 4<r Stepl, Step2 ^Flft W^r i 

i>) d>Rw« fefs- 4<lt<H i G it ^ 0>te« Link fe# ^ ¥l^T 4<T 

?r^<r^rf^<RFT i i 
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feg fsti# to*Hf¥r 

«) ^'Ieet fi>W Delete 4 §^ to?r ^um W 4<l# Dialogbox WPTC<r i 



Microsoft Access 



tsars 8.i^to*Hf^rtk5# w*fl<rf^^3Trt^?r^ 




Wtwm ^TtWPT Choi'S 


wm-<t ytf testify fim *itetefa « m msfr 


<£. W$ fev?l$*i IjWf yfefofa © <U^ln 

<t.) 

^ f^'Sri^ ch ^smsf^ tfR^^sn^ *rfff5% 
e.o 

(L^A fiK 

c^5W f^Br £K ^fbfo 

<L*.8 i^PT wrn £K 

fr.« *psf fvb'Stl^ $epf ^ i£|Tt^@ (fcr, <F*rf^sK ^ ^TlW ^RfbFs 
C.'S.i M (£|W <Ml*l> l^n^rtw *lRfi>fc> 

fi-.'S.^ ^TtW SK ^Tfw ^iRIbfo 

<?.' S.'S ' 3 Tt^%\ 'STTfWff^?, 5} 5 '‘ ! T ^5TlW ARBI'S 

<t.8 ^f^W^T^PT 4<r cB^, <1^ 

c.s.i 

(j-.sa Tpf (f^^satito^^^rr 

(L8.VS ’iRfcfo 

c.8.8 aM’^rfa' ^iQlbF® 

G.8.<£ ^Tffl<T £H *lRfi>fc> 

(?.8.^ *iR[i>fc> 

(L8.S <#fs% 
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<t. mirnfa J*w llffife « m <u<u>H 8 

4wpt c^H 99fe ^Fr ^ht sfsfw ^rsfsft ^ht <£R«t t®t% w® ^r i 

‘4'3’ 9 t3‘ Tp?f t®t% <P<1G® "^TT I Wif^T WF > FrlG l 'T?lC.<! 5 t®R <^R\ Rf®?i ^ r5 lT'S' '©C® f Tt J 1* JV 1C<P 

wr i ®rN*i w$ fta1% <mwh 4<r f^st^r <j^$- '©m <imFr 

w wr*fRr ^tw <n>^c<i«s i t^r 4 ®t wr ^t i 


<£.S f&Wfa {£*7 *1 ^/??/&/® o 

Iwr c5^ i£i^ Create c5^ <4 <mg«i GlRfiR ®[f^ ^T^rf >£H ct^Tc® 

*TCFFT I ^^IFFT Forms •Tfcsr sM - ®IT^ i fip’T <4 Form ^rlw 


CT*Fr® ‘ 5 1tC^*T I ^ '*F*T Rxp <K3 ^<pR '*P^T ?.®R ®rMR' Form Design Tools *TfW 

4^# $5Rt?r cr^® ^ffft i ®tf# ^ c^ft w t®tt ®^t *psf t®% ^r 4t 
Form Design Tools CT^® 9 TR^ 7 T I ^TNRt f®*ifi> ^T|W dH ' I TTC^*T I (Design, 

Arrange, Format) ^ (3H '®‘C«Tt?‘ Rl®?| ^TtW wfa £R^rfW%T ^tW 'SWt ^?T 

9m I 9m Form Design Tools fe ^IHRFT 0T*lt7Ftr ^T l 



(tA mlmtfa £»w forfar fa, ^ it v#*t *m v* fl v § 

wmmfcsftf® 'Q'C'H ^ %^fa fa 4 w^r i 4<m 

®TF#i ^rtw sH (Fp*fc® I R^r Bg4?i ^ihr^t Design dK ^ sM - 'siftT ct^TIM 

^«T I 


TORM DESIGN TOOLS 


H MUMt LKtAII 

\\*M ®3 Colors - 

Themes [X] Fonts - 

t tXItKNAL UAIA U*\ 1 AUA!>k IUULS | U^'>^^.J^M | 

[abH >Ao b r^i cr^, n®] is j : 

AKKANO 

rn 
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Logo 
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Ad< F Ej Id t ' n9 P Sh Pe 7 y c7d b 



| ”3 llll rj-iployeo |l ntOf rn;i|:ion | | _ 
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ii fwf 


| - .-V.'. 


II 


J!" 


Last fs lame 




Sign in ^Tf 
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<tA.> s 

-sf^r "STfc^r f^# ^rt^ ‘ 5 Tft^T i i. Form View Layout View 'S. Design 
View ^ w ^tw i 1%^ sK*i<t fe?r 

(THiwr <*rat wr ^t i 



L Form View: Form View <mc<p 'Q'C !> R c^t ^tta <p<ic^ i f^7*r 


S H *~> T C* ' » phone book : Database- F:\Mrzanur Rahman Sir\microsoft_access\backup\phone book.accdb (Access 2007 - 2013 file format) - Microsoft.. ? — 3 X 

I HOME CREATE EXTERNAL DATA DATABASE TOOLS Sign in ^ 


m 

tX> Cut 

f J, Ascending 
^ ll Descending 

▼ ' Selection - 

[T£| isS New 51 Totals 

:-H Save 1/ Spelling 

H 

Find . 

»| -]■= IE 


t=m 

View 

— Hj3| Copy 

Tn Advanced - 

B I U | | FIT - | Sg - 



3 . * <9* Format Painter 

z? Remove Sort 

Toggle Filter 

A|| » X Delete » 0 More • 

fe - 

A - 3fc - &- | = = = | Si- 


Views 

Clipboard is 

Sort & Fill 


Records 

Find 

Text Formatting rs 




StudentJD: I Islam 


Department: [nii 

Subject: 

Email_Address: I 
Phone_Number: | 

Previous | Next | Delete | Add 

fes c^rtw 


>5. Layout View: Layout View W <m<.«i wr?T f%T%rf tw 

£TC¥Rt%T £R1R W ‘‘TR^R 1 Irrt Bww Rfwr Layout view Wlw CR*TttRf i 


Wfwm 4J1WPT 



M'ailS'iS C^Tf^ 


Design View: Design View ^ <p^Tl>c<p Rfojr twft^ ^F® ‘ 5 1R^ 7 T i 

tor to^wr Design View 


0:1 fed *» * C* - phone book : Database- F:\Mizanur Rahman Sir\... tORM DESIGN TOOLS 7 — S' X 

■ HOME CREATE EXTERNAL DATA DATABASE TOOLS DESIGN ARRANGE | FORMAT | Sign in f ^ 

IT | Detail 

t“ct Select AH 

All Dates ® « 

Today A 

Older A 

^ 1 Formatting ■ 1 [ud] ™ 

A & - 1 * % • 1 *** <* B “, c ^;° e u : d ^cT 0 % 

Z3 Phone.boolTX 

m £z:z 

Series - Shape - Formatting » Shope Effects - 



* Form hcndci 



' 
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o 

: 
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2 

|Slud«nit_IC 

jjstudent_ID 

lliliiiiiii! 







jDepartmar 

t j Department 

Subject”' 

j Subject 

|lim*it_Artrt 

etifi | Email_Address 


* 

|Pbtjjrt»_Nu 

nlini J Phone_Number 




Previoi 

JS | ' '• | f ir-lr-lr- | Add | 



^ rormFooter 1 1 1 1 1 


feo £.0.8 OTtW 


<?AA 

Fonn Design Tools ^ Design cN - ^ Controls sM - 4 ^731 

*TK<m <4 ^ir^ri wm «ott 

^m wrt ^rrwr ^rMfr to?r wm tor, 1w m, twrf^r wm ^rr?r 

^rtwr wKfr wr*Rm ^pnft w% toto w tto *rr?i7R 1 tor ftor ^rt s w ^rg^r 

^rt^ sk 4<r M ^t 1 
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■C5)5W ^ ^TfW ^IKH^T 'SlT^ <PC»R C^vSH 4 sTC’IT 'Q ^d5«1 C 3 # M 5 ® 

TO<T C^sr^ 4 Date and Time t 3 # ^IT^T i Rct fe<r C^Psr 



<t A.8 o 

Form Design Tools cN - ^ Design tfN' Tools £H ^rtw '©Ml 

W Add Existing Fields ^rlw ’srtsflw 7 T^T fw 41 ^ MP® ^TI<jc<i«h i Property 
Sheet ^ ■srhuw ^pc>T<i csTMlf? Bps ^^Tf<T RR53 Property c 3 # ^WfB? ^fw 
' 5 K 5 TT W ^IHC^T I Rct Bwi? 1 ^IHR^T Tools >2K 9 1^ ^TtW 'SXrtt O^TMT ^«T I 
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fa (2-A-8.il 


(?.v 2 Trffmfa m 4jtix® <fa, w*rt® *m <*m s 

W% ?,'sl<i<i *t?r *pP(,<p f®v 5 (.vo WT W 9 !^ Form Design Tools 9 117 ^T i ^ 

I^PT <TR#?T 1 ^# c 5 <r 4 ?r Arrange ^ <£R# c 5 ^ < 57317 ^; i cC^fDcvo §^> wNP 
<pc?i<pfi> c^t^s i ^ >£H 'st^h iw wN^r w&k 

£RBT^#?r^^^wt^nm^i^R 73 f fasrRftlTR Form Design Tools Arrange 


FORM DESIGN TOOLS 


H *5 ’ C* • 5 Database : Database- C:\Users\Kamal\Document... 

I HOME CREATE EXTERNAL DATA DATABASE TOOLS DESIGN ARRANGE FORMAT 


uiTtc?t® >w *i*i-7 


FBI Stacked 
II Tabular 


Table 


RTS Ip Insert Below HI Select Layout 

H 53 Insert Left S3 Select Column 
Insert 

Above B& Insert Right Hi Select Row 


H Merge 

S3 Split Vertically 
F5 Split Horizontally 


Move Move 
Up Down 


jHO Control Margins - 
jii] Control Padding * 
[ffi; Anchoring - 


- & X 

Sign in 


Jft & li % 


All Access Obje... ® « 

Search. £> 

Tables « 

S Employeejnfo 


133 Employeejnffo ^ 

=1] Employee_info_form\^ 

x 

♦ Form Header 



,_J It lyiployee 1 n forma :ion ] 


# Detail 


; a- 


li HI 1 . -L : 1 : : -L- : ' ■ 



io 

j* , ; ; ; ; ; 


FirsTName 

i;|| First Name 


Last: hlarnie: 

: |j Last Name 

2 

.Gender:::: 

-.,11111 
: : : Gender 

E 

- 

Email • • 

• Email 

i ^ 

City::. :.:::. 

FI ] City 

# Form Footer 



fa aR^rtwsH *rflf 5 % 

(t .o.i <%t <p a ily j i &P*t s 

<rt m ^h: 9 ^ 'strr rrttr wf 9 # tw 'strt Piws <p?k,^ 9 1 T^ 7 t i 4 '§iwr 

'S *PG*<?1 ‘4<pfi> (Rt <P«lR(,<P Pc«1S <PHG\2 9 TI^C<l«i I *PG*<?1 ‘4<pfi> FpC^H ^ITR ' 5f < W pGt> 

^G'a 9 TBftR i 7 I 'Q WlRp - F|^C«1 RTpT P^j 1 uc.<P ^PG^f 5 *TR ? f 9> j(, < f?l pRs 'ST^TBT 

9 TW WR *m?f 7?# *H73R I far fifa RRJTA C<tt 5RRR SK’R ^TRt 

CR*ffiRT^ I 



F©' ^TtWPT i’oStf 


nil 


n 


Insert 

Above 


Q Insert Below D Select Layout 
§[] Insert Left D Select Column 
15 Insert Right D Select Row 

Rows & Columns 




RTtWR ^TtWPT *oivS 


csrm$ ^ 


XO Q2M&§ '6UH 

csrn^tt -i (c5fi®r « w$) 

cer^rt *# (T<FHTrf%) 

csrrc^rt -« (%*#) 

cstlc^t <# -8 

iO A CfiTIC'StS (RR <R 

i'S.'S CSHC®t8 Rv£|»?l Rs>|<p|'S*t5 

ys.8 csrfasrt ^r <fR*r 


CST^rt «« ^T IrTsR 

i'o.'b c^rn^rt « ^s# — 

ysR C£|R3?t *W?R f%fer *rf^TR fafer 

i'O.b" C£f|C®?8 ^R 1%%?I R°R 1=tf?T 

*«.& carnet ^<r f^tte ^w?r *rf^rR 

ys.io CfiTIC'StS ^JiFlR 'SRIR 




eft eft ex 
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T 5T*0l?T-i'S CSfftSft' 'STTf'T 


-i (C5fi®r « W$) - 

-* (wratfa) 

-'0 (1?rt*tfij) 

-8 
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C£| | Rltf-S 


RR wr r|Rr Enam Computer Ltd 4R RR 4R# Database fcsiR rrrr rr? ^ Database 
Enam Computer Ltd ^r" Order Processing 4R RR? ^<ic<i i 4RR wblc^siK ^sft w 
Database 4<r RR CRT Enam Computer Ltd. 4RR Database 4R RR CR CR CT>TRR RRcr 
CR CSfRR 'SCR ftstR W I 

dffirf-SS RR order RRR R|R W Customer (RR^RR) Rtt RRR>RtR RCR <4R# cStrt 
folR r>rr i CRt <$1 rcr RP^TRCRR tRRRRRR (information) «OTT RRCR i Ir^R ffrRRTTlt 
Customer cdRr w i 


~H customer 

Field Name 

Data Type 


V ID 

AutoNumber 


Customer Name 

Short Text 


Email address 

Short Text 


Phone Number 

Short Text 

▼ 


i.i.i l^st^T fovBtvo rrSrr <$1rt 


^RRR frozr Customer Ct>TRCR Customer id TR primary key CRsR RRC5 i 

ujRgI-^o ct>fRCRR Rr product rRr rtrR cr cr product )rrr rrcrr crI product 
'S^TlR Rr ^3Rv 2RRTR product 4R Rr rr RT RRCR RRR Product R°RR CR CRR 
information RNCR Rcrt i TRM ARr Product Name 'RR?. UnitPrice RCR Rtf& tw fRCR 
Product t$ 1 rr fcsft RR I TRC5R fear RRTfft product cRRt fcoft rrr i CRRfCR Product 
Name CR Primary key MR RCRC§> i 
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feo i.O fasfl^T R^Sc^ Product c5R«i 

$.© dffirf-yg d5Rc=1fl Order order information i W 

$,C<1 i 


^ order 


Field Name 

Data Type 

*► 

Order id 


AutoNumber 


Customer id 

Order date 

Number 

Date/Time 


Delivary date 

Date/Time 



i i ■ i_i 


fi*48 i.'S.i order c^f^«T twft^ 


Order cBRcito Step ^ptft w 1 ? i 

i) afsN ^ Crt order id ^ Data type Piws Auto Number. 

Rp^Rfi 0 ^ Customer id Customer u5Rc«i?i Primary key <4fi> 

forigen key R.c>ic<i <TT^H WT ^ i data type Number Pic«iS W^T i 
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o) WRH Customer id data tM^T Look up wizard Pic«iS Wl i If fatt><i frozr 


order 


Field Name 

^ Order id 

Customer id 


General 


Lookup 


Field Size Lonq Inteqer 

■ Format I 

Decimal Place s Auto 

Input Mask 
Captio n 

Default Valu e |o 

Validation Rule 


Data Type 
Auto Number 


Numbe 


Short Text 

Long T ext 

Number 

Date/Time 

Currency 

Auto Number 

Yes/No 

OLE Object 

Hyperlink 

Attachment 

Calculated 


Lookup Wizard... 


tsars lookup wizard C^ST tot wf 
8) Lookup wizard Pic«is ft cm fkan w ^rprci i 



feo i.o.o next tlN? wf 3c*ic$ 
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<t) % 9 fc?Er f&W next ^7T ^ *RT CT Hb# WRITT <7NH c^ Customer c5fi®r tat 

Wf^i value Customer id ta 4 



fes i.'O.S Customer c&f^f Piws <r^T rg?k.^ 

b) Next H 5 ^ W^T i (71 Lookup wizard ^ wtwt WPTW <7NH (TlW 

Customer id 4^° Customer Name 4 It ijltftt fw Piws w^r i Pi cm fro? c^lUTt i 



feo i.o.tf lookup Value Pic«is WT ^(M,^ 

H) <*m Next ta (7T Lookup wizard wtwt i (TRTtw Record Sort 

4<TW Customer Name 
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Lookup Wizard 


What sort order do you v/ant for the items in your list box? 

You can sort records by up to four fields, in either ascending or descending order. 




(None) 

2 Customer id 


Customer Name 


Ascending 


Ascending 


Cancel 




< Back 

Next > 




fes i.'S.'b Sort ^ Customer Name Assending order 4 Piws wT 
lr) Customer Name Piws W (NC«T Next fau><i (&m<i W ^ i -*1 c<i i 


Lookup Wizard 


How wide would you like the columns in your lookup field? 

To adjust the width of a column, drag its right edge to the width you want, or double-click the 


rmkf nAnn nf l-kn m 1 . . r>-> r-. ^ A i - rn 

: the best fit. 


\y\ [Hide key column (recommended) 


Customer Name 




Cancel 


< Back 

Next > 


Finish 


tsars ^rsr 4<r wide \5iwr <m 


fc) Hide key Column fN? ^fk?r C*rt, ftor ^ i 




Wfwm 4J1WPT 



i.'S.V Customer id Column unhide 
io) w^Prc<r i 



i.o.c® Lookup hpTOfi value Pic«is WT 

fro? c 3 #; fw Pic^s wT C 3 #; Iw' ^ Value Order uSRtei Customer id fw 
<jmfawr*rK<r i 



Wfwm ^TlWPT i’oStf 


ii) to<t?r to Customer id to# Next to i toT?T to?r tost *Po 


Wt 3 ^ i 



to i.«.io Lookup ttosr^rtorwr w 


i*) finish to w wr?m <m wFft<r i Yes^toto^^ 
cto# Save ^?r i 


Lookup Wizard 




The table must be saved before relationships can be created. Save now? 



Ito i.o.iS Lookup wizard 1w Save 


X>) order date ftos<r ^r i>to W^T data type, date/time ^ Field prperties 
default value 4?T =date() tor i tost to (FNItflT W i 




WiWR 4J1WR 


order 


Field Name 


^ ID 

Customer id 


Order date 


Delevary date 


General 

Format 


Lookup 


Input Mask 


Data Type 
Auto Number 
Number 



Time 


/Time 


Field Properties 





■Default Value 

= DateQ 

J 1 

v ancjdLior^RL^^^^ 

Validation Text 

[Required 

No 


Indexed 

No 


IME Mode 

No Control 


IME Sentence Mode 

None 


Text Aliqn 

General 


Show Date Picker 

For dates 




T 

u 


i.'S.SR field properties ^ RR date default value Rc>ig<i RRR?f WT 
Date() Deault value RRRpjT order date (RR order ^ 

'st RRT order date Computer Runing date RR RR i 

i8) rr*R Delivery date fRR itflR WR 4Rs Date/time 4 R?R Picts WR 'aRR 

Ctrl+S (M*\ (Rr# Save wr i 


$.8 ctjfaf-88 etfwifl order product s 

4 It cRrr (tR Product 'STRf Wf?r wT ^®R RR (product name) *f%TR (Quantity) 4<r° 
Subtotal, RRRR <?fi> subtotal=quantity x unit price R*R RRR keyboard 
order <RRR rR keyboard <^R RR 8 (to i>RT RRR <3# keyboard ^ RR 
Subtotal=quantity x unit price 
=5x450 

=2,250 __ 


TO5TO 4T1WPT 


I ordered product 


Field Name 

Data Type 

ID 

AutoNumber 

Order id 

Number 

Product Name 

Short Text 

Quantity 

Number 

Subtotal 

Currency 


1 □_ 


fe? i.8.i froTO order product u5R«i 


order product (fifw fefw ^rts 

order product Iwf^T R>'Sc'a f*lw ID, TO data type, Auto number, order id TOfe 
order ci>R(,«i?i order id 4 'TOT order id ^TtTO TOTO TOT TOW TOffe <4fi> <4^ coRc«i foreign 
key TOM TOT tow data type, number TOW trot <jrr^ to i TOTO Order d>Rc«l 
order fix Auto number %T i CTO cSfrow sn^rtft key auto number TOW ^ key #1 TOT 


cSfrow "TO^T #T TO wr TO' datatype number Pic«i8 TOT TO i 



WfWR 4J1WPT 


^-^8 <4^ order id product Name RR field wT rc?ig$, i ill data type 

Lookup wizard Pi(.«iB Wl i 


- t - i — < ordered product 

Field Name 

y 1 ID 

Order id 
Product: Name 


Data Type 
Auto Number 

Number 

Short Text| 


General 
Field Size 
Format 


Lookup 


255 


Input IS/lask 


Caption 


Default Value 


Validation Rule 


Validation Text 


Short X ext 
Long X ext 
Number 
Date/Xime 
Currency 
Auto N umber 
Ves/No 
OLE Object 
Hyperlink 
Atta c h m e n t 
^nlr ‘-tui 


bn 

u 


Required 


No 


Allow Zero Lenqth 

Ves ^ 


Indexed 

No 


Unicode Compression 

Ves 


IIVIE Mode 

No Control 


IIV1E Sentence Mode 

None 


Text Aliqn 

General 



fe *.8.« 05 $ T Sit 9 ! lookup wizard telfr W 
Wt Lookup wizard Pic«iS WRl w ^TPTCl i 


Lookup Wizard 



This wizard creates a lookup field, which displays a list of values you 
can choose from. How do you want your lookup field to get its values? 


^ I want the lookup field to get the values from another table or 
query. 


I will type in the values that I want. 




Cancel 



Next > 




fe§ i.8.8 Lookup wizard 41 £NiHr 




Wfwm 4J1WPT 


Lookup wizard <4^# datatypes ^ C^H Lookup field i Lookup field 

^ <4^# field WV C^PT ci3Rw<l value ft >\k(MX W# drop list 4?r ^IJW 

Entry wt ^rtrr i Lookup fws?r ww fall's c^t t^T wt ^rlrr i f&M ^<r radio 

felwr^ i 

^nsi?r to Next <nkH w^t to<r w f^t i 



fe i.8 .a Product wT 

Product CT>f^T Piws <raT ^c?ic^ 'Sfsffe > 4 ^ lookup field product cCRct CT ^f<f 
value (7T 'SMT wi 3 ^ i 

ift*t-8 2 Product (£f^r w Next <r^ <!^ m w U fot i 



i .8 .'b Lookup ^ 'S? ? U product d>Rc«i?i Pic«iS "5^ 

Wt-e $ t£r«lTc»T Lookup 4 CT Value O'Tsfas ^T*T C 3 # 'SMT Piws i ^rf ftu>* Bc^ti 


I 






Wfwm 4J1WPT 



fes i.8.H lookup 'SRT Product cCRc®! Product Name, unit price Piws wT 
ttftf-'&S <*m Next ^1 i3m Q><^ i 



fe§ i.8> Lookup field sorting <RPs? 


fro? Product Name Assending order 4 Pic«l8 wf i 






Wfwm 4J1WPT 



fes i.8.& lookup 1w C5#??r 

^TC<T<r fro? Hide key column (recommended) 4 H 5 ^ <K?T fiN 5 'sft^' S$g?i cwl; i 

^5l?r 9 Rr f^TM i 



feo i.8.io hide key column 
*TM-1rg Next 1N> W^T I ^Tf fesT W I 



Wtwm 4TtWPT *o*\2> 


Lookup Wizard 



When you select a row in the lookup field, you can store a value from 
that row in your database, or you can use the value later to perform an 
action. Choose a field that uniquely identifies the row. Which column 
in your lookup field contains the value you want to store or use in your 
database? 


Available Fields: 


Product Name 


Unit price 


& 


Cancel 


< Back Next > 


Finish 


Next to to?r to <3 r w wmw i 


Lookup Wizard 



-feFT' 


Product Namej 


Do you want to enable data integrity between these tables? 

Enable Data Integrity 

(^) Cascade Delete 
@ Restrict Delete 

Do you want to store multiple values for this lookup? 

Allow Multiple Values 

Those are all the answers the wizard needs to create your lookup field. 


Finish 


Cancel 


< Back 


Ito lookup field < 4 ^ name 

iff ^08 to finish to to?r to?r w dialog box wRw i mrw 

yes to ^ i 






ordered product 


Field Name 

Data Type 

Description (Optional) 

▲ 

» 

ID 

AutoNumber 


□ 


Order id 

Number 




Product Name 

Short Text \*\ 









General 

Field Size 
Format 
Input Mask 
Caption 


Lookup 


255 


Lookup Wizard 


L^4J 


I The table must be saved before relationships can be created. Save now? 


Yes 


Default Value 
va lidati on Ru le 


w 


No 


The data type determines the kind of values that 


fears i.s.ys 


Yes *|?r f%s<T TO fipt i WTO Quantity 4<T data types 

Number Subtotal currency (Standard) Mct><i Iwr ‘5J 5 TT i 


_ 

' 1 ordered product 







Field 

Name 

Data Type 


$ ID 




AutoNumber 



Order id 



Number 



Product Name 


Short Text 



Quantity 



Number 



Subtotal 



Currency ^ 


H 






Fielc^ 

^^oerties 


General 

Lookup 








Format 

Currency] 





Decimal Places 

General Number 

3456.789 




Input Mask 

Currency 

$3,456.79 




Caption 

Default Value 

Validation Rule 



Euro 

€3,456.79 





c 


3,456.79 

The 


Validation Text 




for 


Required 

Scientific 

3. 46 E -*-03 




Indexed 




No 





Text Align 



General 








fes S.8.i8 Currency ^ tw properties standared formate Picts Wt 



WfWtR 4J1WIR 


Relationship fefw WWfS 

i) fcum w %^#rn ^Ir wr i 



tsars o.* c^f^r J f^T >c t i Tf*m c^m^rt 


customer cGRt*! customer id 4R RKR order u5Rc«i customer id *k<h key 4R 'SRR ^ (RR 
twr*Rf*rR i 

^) order u5Rc«i order id (primary key) 4R W ordered product 4R product id 4<R 
¥*?RR key 4R 'SRRt CTtRfeRRf'fR i 

v) Product cCRw product Name filttRtft ^ 4R RttR ordered product d^fwiR Product 
name (WR #T) ^s¥R £ CRR fkR*RfRR i 

o. Form fcfw s Custome Registration form s 

¥R*5rR Registration WR WRT ^r5rr g5Rc«i Customer RR 'SRI information 
wR 'SRI Customer Registration RtiR form fraft w i 


Cuctomer Registration 


Customer id | g| Add New 

Customer Name 

Email address 

Phone Number 

Save Exit 


feg o.i.i customer registration RR 4<r form view 


Wfwm ^TtWPT 

form fi*?' Rj'stIri Ci'STTt i 


— §1 customerl 


* Form Header 


Cu eto m € r R e jgf s t r a t i on 


■ Customer iiid: 


: Customer :Na me: 


: [Email iaddres s 


: : I 

Customer id 


Customer Name 


_|_Email address 

: I , 


Pbbfie :N Limber : Phone Number 


* Form Footer 


Save 


vs.iA customer registration form ^ 1wft*T 
i) form wizard ^IW ftaft i WS customer <$Rw?l w$ i %RT 


C“~ 



Which fields do you want on your form? 

You can choose from more than one table or query. 


lables/Queries 
Table: customer 

Available Fields: 


Customer Name 
Email address 
Phone Number 



Selected Fields: 



Cancel 


< Back 

Next > 




Finish 


feo vs.i.vs form wizard 4 customer cjSRot* ^RWTf Piws wf 







WfWtR 4J1WIR 


form fi> ('S.i.i) customer registration RR *^<r RR foSoa RRR r|iR CRSRT i 
i) Add New § 4 RRtw RfR# Record operation 4R Add view record 4R wfRRR RtRT 
fraft RRT ^C?IC^ I RRa %R ^RGR RjpT W® Add R'SRlR ^SHT RRffr eH^a RCR - RftR I 


Save % ^ RRR RfR# ftalR RRT Record operation 4R Save record WR*R RtRT i 


RRa §>r rrm RR 4R data Save ^R i fe Add New, Save wm R^RR WR*R 

fet 4R ^RrR RRT CR3RT RCRT i 


Command Button Wizard 



What action do you want to happen when the button is pressed? 


Different actions are available for 


Categories: 




Record Operations 



Form Operations 


Report Operations 

Application 

Miscellaneous 


each category. 
Actions: 



Duplicate Record 

■ 1 

| Save Record 


Cancel 

< Back 

Next > 


Finish 






«. i .8 RRtW R^RR WRRR RRT 


o) Exit 8 RRlRs rI^rI^s %r rrsr rrR> Close RCR RftR i ^ form operation 4R close 
form 4RRRR*RRtRr£^RRrRra^ I | 



ffrRS o.i.tf close form 4R WlRRR PicrS RRT 






WlWtR 4J1WIR 


f^o jt§ form baft <4RX RRtw rT5r i£iw rrTR W^TT ^ r?; i£|R rr Chapter ^R page No- W$R i 
customer registration form Mr WIRR <k*ir>«m R1>M(.<i<i information entry W i 
RR*5rR (£fRSR ^ I 

Product ^/l} WWtW wf c&Rs (Add Prouct Form) S 

Customer Registration RR 4R w (form wizard command) RIRRfR RRR Product coRc®i^ 
product ^ ^ w toR tkrr r® Add Product RKR 4R# rr Mr rrft , 



fe§ o.O cefwft >nf^ rrt|r 'SRI Add Product RR 
^RtRR CR3RT ^rr 

=g] Add Product 


* Form Header 

nil 

. . "U 

r\ ■ ■ 

Juct 







* Detail 

Add New 

Product 

I::::::::::::::::::::: HT :::::::::::::::::::::: 





: : |Proid:uct:NaiT 

e| Product Nami 

5 


f j 1 : j j | j : j I : j 1 1 j : j 



: : : : [liJntt ipiiice : : : : 

: | j [Unit price 

ai 

Exit 





Si 

ave 



* Form Footer 






< I 


fe§ OAA Iwf^R foSoa Add Product RR 



Wfwm ^TlWPT 


Order processing W (order form) 8 

^ wT* *KRr £ffef^?W<f order process < mg\s ^tl^r i c^r ^I^IH 

W5t^ ^t ct ^lfi> product i 'sH ^®TT w, CT C^T '®l1?ir*r c^sRi«l1% H?T 'afa date i 
fe (^S¥T^T I 



ffr?g o.'S.i order processing 

KM-SS 9i<iC‘'i<i Create tab 4<r form wizard w^t i form wizard It 5 ^ 

Form Wizard 

Which fields do you want on your form? 

You can choose from more than one table or query. 



Tables/Queries 

; MM8B 

[ Table: customer 

nzzanzn^^^ 

Table: ordered product 
Table: product 
customer ia 

Order date 
Delivary date 




Cancel 

< Back 

Next > 


Finish 


Z_ 

1 . ~ 




feo order coR^i Piws Wt "5^ 

*tt*t-*8 w drop down t|N^ order c5R«i Pig^s i 




Wfwm 4J1WPT 


order d>R«i Pic«iS order gSRg«i order id, customer id, delivary date ^ 
field select Available 1w selected 1w 4 1%?r ^IK i ^rt Bg<4* *i ' 5 RT^ wPtw i 



51° order date Pic«is <F<r[<r pWF?f i order date lw <4 Date entry 

W i <Ff?pr Order g'GRci (Afk ^rr Field preperties ^ Default value= date(); '*FT\*f*T 

wt i date f^ps 4 computer ^ c«lw date 1%?r entry <n>^c<^ i 

*lt*f-8o Ordered Product c5R«i Piws <K?T (7NK C 5 ^ order id, product name, 
quantity Pic«iS i ^IT Rgm C^TIM i 





Wfwm 4J1WPT i’oiO 



feg 0.0.8 order process >shi ordered product field Pic«is wt 

product t5fi®r tot <k$ 'Vi unit price field ft tot I to?T to 
CitMT ^c?ic^ i 



fe§ o.o .(t product dtof C«T^ unit price Pic«iS WT 









Wfwm 4J1WPT *oiO 


m-'bS WW ordered product subtotal fet i 1%^ ta 

W^IM l 



fe§ o.o.^b ordered product cOm^i c«lw subtotal kic^i wr 

m-HS $»nsi?r ta c*N ^ c^f Next <rfft?r H^r w^r i Next <t^ft 
Bww W ^rbR^ I 



feg o.o. H next ^f5w WT ^c?ic^ 


^n-b-g w^t i i 






Wtwm 4TtWPT *o*\2> 


Form Wizard 


What layout would you like for your subform? 


SJ 

) Tabular 


O [Datasheet 



Cancel 


o 


< Back 

Next > 




Finish 


'S.'S.v next ^ft>W UNj wt 


Form Wizard 


s' 


What titles do you want for your forms? 

— 


Form: 

Subform: 


order 


ordered product Subform 


n/ 


That's all the information the wizard needs to create your form. 
Do you want to open the form or modify the form's design? 

(Q Open the form to view or enter information. 


ft 


[Modify the form's design. 


Cancel 


< Back 

Next > 




o- 


Finish 


form subform <4<r 

^TC<t<i w 1 ? CT form ^ order subform 4<i ^ ordered product 

subform i ^ •rfst type <k?t <mg'£> i ^ project 4 


’rf^rwr^rr^r i 



WR©R 4J1WR 


WlA-iog w*R ^*lr?Rr Bc^<i (o.'SA) modify the forms design Caffe'S WT5RT <K<r 

Pg«is WR i ©RRr finish RfSRT H>W <mg«i Pg&*i Bg<4*i R© WPTCR i 

=g] order 



fe§ 'O.'O.io design view G© order form 4<r° order product subform 

tfM-iio w*R Iwkt r© order product wRffiR text box Hfw ^<f rTrrr Pig^s <r<i 
GR cw Delete (del) RtRr CKR fro# <R?r c# i ©tWR ordered product subform fi> 
Hf^ Arrow ftwsKtwt^RRRt i 

*?M-W <im order id 4<r RRR Add New RRR WR# RRR' #R RRR G# Record 
Operation 4<r Add view Record WWW WM RRW i RT Pgm Bg4?i w© WPTCR i 


=U order 


• 1 * l 1 1 • 2 * 1 1 l * * * 3 4 • • • l • ■ • 5 • • • l • • • g 1 r 

1 r 

* Detail 



/ 










i v aiiiii 

Add New j ^ : : 

■ ■ 1 fWWWWWWWWWWW 





:::: Ordend:::::: 


Order id 

:~:r. .~~~vvt: W* 

:::: Customer iiid 

1 

Customer id ▼ 

::::: Delivery: dat 


yi : : : 

Delivery date 



- 

ordered prod 

i 

uct Subform 







feo o.o.ii add new WRlWRlrR CRbfRRt $g*ig$ 


wTR-Sog w*Rlw<R^RM?r view r© 11# w Prow froziR w© wbrcw i 


Wfwm 4J1WPT 


Sign in J 


HOME CREATE EXTERNAL DATA DATABASE TOOLS 



Ts^RRT<i fro? «t^t form ordered product subform *Tfw WR^R# 

form Navigation pane C'T’^Ti RR^ i 

^TM-iSS ordered product sbuform 4R c*Rrr subtotal <p>®ii^ilt>c<p> 

i total <Rt^4 i 




WlWf? 4J1WPT 


sfffi-sttg tot?? fro? Subtotal toe? Arrow Bto> row r? i 'at??? fto? frog? w 

tot? i 


HOME CREATE EXTERNAL DATA DATABASE TOOLS DATASHEET 

<& Cut fj. Ascending ^Selection- O^i i*a New X Totals 


J%Copy Descending ^Advanced’ * — * i=Psave Spelling 

View Paste . Filter Refresh 

- x Format Painter Remove Sort X Toggle Filter ah ^ X Delete [3 More - 

Views Clipboard ^ Sort & Filter Records 


H 

Find 


£ ac Replace Calibri (Detail) 
-» Go To - 

Select’ 

Find 




B / U E !e ; ® 

.A - *¥ m — - 

Text Formatting 


All Access Objects © « 


Search... 

P 

Tables 


S customer 


S order 


H ordered product 


S product 


Forms 

8 

PH Add Product 


PB Customer Registration 


GH order 

^ ordered product Subform 


customer I =f] order 


order 


Order id 
Customer id 
Delivary date 

Order id 


(New)| 


Product Name 


Quantity 


Unit price 


JEL 


I None 


Average 

Count 

Maximum 

Minimum 

Standard Deviation 

Variance 


tog 'S.'S. i 8 subtotal toe?? sub ?>?t 
??? tot?? frog Sun T 5 T*nfi>' Pig«i 8 w ???, ctrl+s cro? Save w? i 
to-i'bg ig?l? ton? view to design view ca to w? i 4??? to? to? w toit? i 


=§1 order 


: Order-id:: 


; Custom er :id 


• Delivary: dait 


j : Order id 
| Customer id 
[^Delivary date 


Add New 


3 




* Form Header 

♦ Detail 


* * • 2 


: Ordered:: 


• Product -Narie 


- : [OuantityTi" 


: Unit :prijce : : 


:: [Subtotal :" 


j [Order id 
Product Name 
□Quantity 


0 


♦ Form Footer 


[ Unit price 

| Subtotal :::::::::::::::: 


tog 'S.'S.itf ftofto 1%toa W5T? TF? 

??? subtotal <raf ? Ito <p?g«i <ig^i<i ftot? =[quantity X unitprice] ^ ??|t2r*t? 
(Expresson) 1f> to? i fto? frog wf c??tt?T toff i 





Wfwm 4J1WPT 


m order 



2 


3 


4 


5 


8 


7 


8 


pDelivary date 


2 


3 


4 


Form Footer 

fe§ 'S.'S.i'b subtotal =[quantity X unitprice] 

ctrl+s Tttft save i 

tffrf-Sbrg 4*1^ view (7® UN? form view Hr? i 'afa‘ 5 N Rcm Bwhi w wNR' i fau>*i 
^F 3 ^ ( fe 9 f order processing <RH g|¥^ i 

=1] order 

order 


Order id 
Customer id 
Delivary date 

Order id 

* 


(New ) AddNew 



Product Name » Quantity 


Unit price 


Subtotal 


Total 


Record: H 1 of 1 N jSearch 

fM8 'S.'S.iH formic order processing 


tf.S order form 4 data entry ^WtW f^TR s 

i) order id Entry WG¥T i Automatic i 



Wfwm 4J1WPT 


Customer id <4?‘ dropdown box 4 HN> <mg«i ^t^Tt?' u5Rc«in CT 
information Add WT OT «TT 5 T id TC*r i %RT fe C<?« 


I 



fe? vs.8.i Dropdown box c«fc^ rakib hassan ^Tfcsr customer ^ id Piws wi ^g*jg$ 
o) Delivery date W *TK*f H 5 ^ <p^g«i K«T WblW i CT^ WfaTSW date 

i tterfrozr i/^Aoi8 i 



fe§ vs.8 A delivery date bic«iS WT 



Wfwm ^TlWPT 


8) subform <£l<r order id automatic order id W RRR i RsR ^TKP product 
name drop down CTR <R>tR product Pc«iS <mc<m i RfR product Pc«is 

'aR unit price o unit price ^TRR RCR rRr i Hct><i fro? keyboard - 

bijoy Pi ms WR CR*[R, wR RlR 86o t>M c 3 # unit price <ki!g*i CR*IT i 

(t) keyboard tab CRM product name « 5 «iIg*r RW Quantity ^TTCR, Quantity 
value input <p?ig«i rM RM subtotal ^«Tlw subtotal k«t ^tPtcr <£RX ^ c<rt wbRR 

total TRT CR^TRR i RTpR^fe(R^RRT^It8 

=g] order 

order 


Order id | 

1 

Add New 


Customer id [ 


M 


Delivary date 

1/26/2014 


y 

Order id 

Product Name 

Quantity » Unit price » Subtotal 

1 

Keyboard-Bijoy 

r 

0 450.00 0.00 

* 

| Hard Disk Drive_ 

4,200.00 


Total 

Keyboard-Bijoy 

450.00 

0.00 


Pen drive_Trans 

700.00 



Pen drive-Transi 

1,200.00 



feg 0 . 8 . vs total row subtotal sum 

'b) i£|«lw ^rf^lPr ^ order 'SRI WRRf product WW <t><K^ ^TR^R i RT Poj<i TK4 CRsTRRT 
i 



feg o.8.8 <£|^# order details 



Wfwm 4J1WPT 


H) order <4^ W^TT Add New tf® <mg«i Hct><i ft>c^i<i w ^rprc^ ^ipr order id 
i£i^ 'sht ^rtf^r ^rtw i 



fe§ 0 . 8 . 0 - *r^*r order 4<r information add ^3?rliT order £|^® 


Wtwm ^TtWPT *oivS 



2tW*t^T^Tt 
^SRT CB*MC«1I3 csrf^. 
I^tt^r® 'STrnKfipr 
wtwi^w 'Q?rn$B8pr 

'GUlWCfipT 

^NWCB i 

^NWCB 

t-^rt^ w^ ^FTt 



whs^m $feR 
sjc^KRr ' 3 Tt5 : ! tf®FT W'lf^l^osr'Rr 
*PM$| Ga%° 

t-'srfc^. 

fi> ifl’ST i£pf-£ 

'3|j|V!9'!9Hvb lX|i> l>n5lX|'5|\£|«T 

wr^ ■sft^ ^>if<pSii]«T 

wiwt^ns wt^ ^ 

^Ttf^Urf 

tvbl3|w>| ^nt i£Prf^4®T 
9\ c$m\fa°s 
WN GSlWlt^. 

WN%^ 

'f^Tf C^R:n[j5- C5(f%S. 
wiwl^ 
wtwt^ns lHi«3G<i 
2(WWT SftfW f^Wl^T 

<p>HSi5f^ (T^TTlf^ 
'SW^ 4 <R Wl&Gc>ilf*R 


Wt1^%#'5TlW^ 0 s 

#r?. 



^NWl3 

'QT^t^Wl^T 

wrwm 

WtWl^T iTtt^PT^ 'STTtW 
2tWWT "STltWr^ 'STHW 
<4T^«T 


t-cs$®r ’srRi^x 

Hffis ^ C 3 Tf 7 Ut=T 



'8£ 9 f i T CTt^ J 1<pG'3?Tl^' 


WWW 4<R Wit « ^ 
W^T'S^ 

^rrsfm ^ cetwrwll 


'QW^ f^5f!% ^ G^M'HPFG 

csfi$rrf^r^ 


(Tf&'STTff^R 

'S'C S> K CTt^ W&'STOT^ 

T%# GSlWtf^ 
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